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Benefits IF4b CJC]S

<For training by DQS HK only>

= Accurate audit planning information directly from clients

BiEBHEFRERINEZERUER

= Easy verification of audit and certificate information
by clients and auditors

BEF KEZARES EHERMNEZRIEBER

= Directly real-time access to online audit reports by clients

=P eeMBET MW _E3RENAITIEZ IR S

= Reduced emails and paperwork

/> EB AN S A5 LA
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Application Scope N FHSEE

= |nitial Stage / #JHA:

v"1SO 9001:2015
v"1SO 14001:2015
v"1SO 45001:2018

= Later / Z|

v 1SO 27001
v more £
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Process Data i={/EId 2RI HL CJC]S

<For training by DQS HK only>

= During audit planning, the client will receive an email from DQS
about Audit Manager, with link to change password.
EEZERINE - BEFSEZIDQSAR T EFXEEE L EA
BN IR RV B TIE U -

= The user name is the client’'s email address.

AP & Z2EF s L -

= The password has complexity requirement.

BREEREEX -
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Process Data i={EidF2aYEEL

<For training by DQS HK only>

= Login on below webpage / ZELL FWNITE A

https://auditmanager-beta.dgs-holding.com

= You can select your Ianguage at upper-right corner.

REIIE R EEARFES -

= Forgot password can be clicked to reset or change password
RO S I B I EE IR EBERN

||||||||||||
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Process Data i={EidF2aYEEL

= You can also change language
any time after login,
by clicking the arrow icon

at upper-right corner. et - Wong
BAE - R EI DB R G AR e

b MEISLE N EIRES o e

= |f using one account in different
computers, the system may
Indicates that the local database
is corrupted right after login.
Just confirm to reload the data. —

QD%EKE EEHEW]EF%'fﬁJEH E_NKF i L Upload audifiles
T A GOl E R /N AN SR FE 7 A 8 Remove all
R TEMNEARID -

language Bl CN

. s

F
sessian key 1M
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ocal auditfiles
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Process Data 1={EidF2aY5E CJC]S

<For training by DQS HK only>

= After login, click to select the associated audit,
iIf there are more than one.

BAE - MEMERNEZ - WRBEZT -
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Process Data i={EidF2aYEEL

<For training by DQS HK only>

= Tab of Customer Data will be displayed.
EFERNIIEN=LI -

Customer data Audit planning
mEEE izl
» Company Data G read onh
> AATEIEHE & e
» Contact persons | @ read on > EREEAN B read o
»  Certthcates & read on > iFH | @ resdon
> Further locations of certificate scope v IR AEERR
>  Management systerm and its processes et i
>  Site Details > WAEEE
>  Audit precondition | & read onh S N CY——
> Documents v e =
» Documents from previous audit O ) |1 2 3 [k o L=
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Process Data i={/EId 2RI HL CJC]S

<For training by DQS HK only>

Input and edit required data for audit planning
WAMBREFEZRIFBZNER

Inform DQS CSP if any change to the read-only data
BTRENEENEZE  15@BADQSEFRFI AR

Pay attention to Management System and its Processes
BREIRRAMTIE
( with image in next page / B/RIL h—11 )
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Process Data IE{EHFRHIEE]

<For training by DOS HK only>

v Management system and its proceszes

Requirements coverage:

150 14001:2015: | 4 42 || 43 |[ 44 || 5 s2|[s3|[e1|[62| 71|72 73]|[74]| 75181 82]||9 8.2 || a3 11 2
SO 45001:2018: [ 41 || 42 || 43 || 44 || 51 |[ 52 || 53 || 54|61 |[ &2 |[ 71|/ 72|73 || 74 || 75|/ &1 |[ 82| a1l a2]||l93|[1
(SO 90071:2015:| 41 |[ 42 || 43 || 44 || 5 2|1 53|[6 g2 |[e3|[ 71|72 73|[74 ]| 75| 8 82|83 |[84|[85]| 868

Processes
(4 Create new entry & Export | & Import from Excel
Mo. Process Standard & Refs new Process Reference documents (procedures, process, Relevant legal or other requirements (if applicable),
owner/responsible descriptions, etc.) permits approvals, etc.
v EEAEEE
FHREZ:
150 14001:2015: | 41 || 42 || 453 || 44 |51 |[ 52| 53 || 61 2| 77273 ]| 74 ][ 75 81 ][ 82 || 91 ][ a2 ]| 93 ][ 101 2 |[ 103
150 45001:2018: | 41 || 42 || 453 || 44 |[ 51 [ 52 || 53 || 54 62 || 71|72 |( 73| 74| 75 )| 81 |[ 82 ) &1 | 92 || 93 ][ 1 10.2 )
150 9001:2015:( 41 || 42 |[43 || 44| 5 2|1 53]]6 62 |63 |71 ]| 7273 ][ 74][75]| 8 82 |83 ]| 84 [ 8 86 |[ 879 9.2 || 9.3 ) 2 |[ 103
Wi
¢ alEm=a 4 BH | L MEcelBA
No. = Standard & Refs ;o OEEEEA xRl (BEF. IR BGEE) EXEENEMER (SR | e
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Process Data 1=z{/ExI 2095} CIC]S

<For training by DQS HK only>

= Process Data include:
standards and their clauses, reference documents,

process owner, legal requirements, KPls, targets,
achievement status, etc.

SRR E4E -
PR RIBRIZRE « BB - AREA - ENBR -
SARRIIETT © REDEMIBRE -

= Image in next page. / EI7RUL F—

= |f a process is associated with more than one standard,

then click to add standard.
MR —NPEESZ M RERSR - IR IE TR E -
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Process Data i1={EI3F2RY

P2 N
J\
<For training by DQS HK only>
No. Mo.:
* Process: | Desigr * T st
Standard Feference Standard e
new: s
Process owner/responsible
HiERS A
Eeference documents
(procedures, process,: B (BF. JiE. @t
descriptions, etc.) =)
Relevant legal or other
requirements (if applicable),: EmiLEsEmEDSR [ﬁ[liﬁl
permits approvals, etc. == NI etw ] s o=
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Process Data 1=z{/ExI 2095} CIC]S

<For training by DQS HK only>

= The process data can be input /
TIEFR™AVHEA

v directly into the system /
o] RGP EEIHT

or

v' by exporting an Excel file from the system,
then inputting data in the file (exported by you or us),
and then importing the file into the system.
MEGLS T — T Excel X5
ERE A IS LRI EFFEAZE -
AR ILExcel XS AR RS
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Export and Import SHF SN CJC]S

<For training by DQS HK only>

= Export and Import buttons
SEMS AR E:

Processes

V down [4 Create newentry £ Editentry [J Delete 4, Export L Import from Excel

U

vV T 4 tIEFEE 2 wHEFRE U ik BEEARSH NS I=IN
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Export and Import SHFIS A CIC]S

<For training by DQS HK only>

= Process Data input in exported Excel sheet /
S HRIExcel REPRITELIREA

v If a process is associated with more than one standard,
then input separated row of record for each standard.
MR —PEESZSMIREMER -

NAST IR A SEIRAEETT -

v Clause numbers must be inputted in 1-decimal place,
with separation by a semicolon, such as:
FREESRMIRS WA AN — /N RIS -

AHDSDRE - Bl

41;4.2;6.1;,10.1;10.2
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Documents S1{&

<For training by DQS HK only>

= At Documents section, documents like Basic Data sheet,
Process Map, Management Manual can be uploaded.

XA O ERERERR - IR - EBFMENE -

v Documents

& Upload document(s) C Refresh
Title Document type  Filename
v 3
d R C Refresh
el R SR
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Submission 32

<For training by DQS HK only>

= After inputting required information,
pkmsechd<SubnﬂtNﬁonnaﬂontoaudhon

WAFTRRRBG - BREZFRZEDOS -

Please inform us about any changes to this audit file: 5 S AT U A 3L
Data has been checked and revised, please update all records accordingly. EaEHEEE AR EXO=R.
All required data for planning of the next audit has been completely entered. ERNFFE MAEEENREFRSIFEER.
Details about changes [ further information Details about changes / further information
Submit information to auditor IBAFEFREEDQS
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Submission ¥23Z CJC]S
: " <For training by DQS HK only>

= After inputting required information,
please click Submit information to auditor.
WAPERNE - 1BRBERFRLDQS -

= DQS will review the submitted information, and may contact
client for clarification, if needed.

DQS N EHFTZRER - FolBElREEFIEES

= Audit Plan, Audit Report, and Certificate will be based on the
provided information after necessary verification.
fEEIMIAGE - FHIRIERHENEEFIESFEZITH - E&dkE -
AUE -
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Any questlon contact DQS CSP for help:
ﬁﬂﬁfﬁllﬂ 15 5DQSE AR A FREAL:

Simply
leveraging

Sandro Chan Fr/)\4H Quality.
+852 - 37522298

+86 - 18717733306
Sandro.Chan@dqgs.de

www.dqgsglobal.com/en-hk
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